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Welshpool & District Primary School is a school formed from the merger of Port Welshpool 
Primary School and Welshpool Primary School. Located centrally between Foster and Yarram in 
South Gippsland, the school’s enrolment is drawn from the township of Welshpool, the fishing 
village of Port Welshpool and the rural communities of Hedley, Wonyip, Woorarra, Binginwarri 
and Agnes. A significant number of our students travel to school on the school bus. 
 
At Welshpool & District Primary School our school vision is to provide a safe and welcoming 
environment where everyone is respected and valued, where through effective teaching 
students aspire to become lifelong learners who are confident and competent participants in 
their community.   
 
The school values achievement, excellence, curiosity, innovation, respect and responsibility, 
perseverance, integrity, inclusiveness, respect for diversity, compassion, honesty and equity.   
The school also believes in having high expectations for all students and a commitment to hard 
work. 
 
The school is strategically placed around a historic building, which houses an administration area 
and a classroom. Our main classrooms are located in the new mod 5 building at the front of the 
school.  Other facilities include a full size basketball court, full sized oval, a large adventure 
playground, and a multi-purpose hall. 
 
The school and its community are actively involved in interesting and challenging activities that 
enhance the student’s educational experience.  Welshpool and District Primary School sees itself 
as a friendly and welcoming school with a rural setting.  It is integrally involved in the community 
on a variety of levels ranging from participation in local events to providing facilities and services. 
 
We provide an extensive curriculum within the framework of the Victorian Curriculum.  The 
Victoria Curriculum outlines what is essential for all Victorian students to learn for English, 
Mathematics, Humanities and Science and Technologies. It provides a single, coherent and 
comprehensive set of common achievement standards which our school uses to plan student 
learning programs, assess student progress and report to parents. 
 
The Victorian Curriculum incorporate traditional curriculum areas such as Maths, English, 
Physical Education, Science, Humanities and Language and use skills such as information 
technology, design creativity, communications and thinking.  Curriculum programs are delivered 
through specific teaching in the areas of Science, Art, Music and Physical Education. Curriculum 
enhancing programs include Music Program, Concert, Camps, Sporting participation, Intensive 
Swimming Program, Mobile Area Resource Centre (MARC) and Junior School Council. 
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LOCATION:    5960 South Gippsland Highway, Welshpool Vic 3966 
TELEPHONE:   03 56881460 Mobile: 0407261668 
EMAIL ADDRESS:  welshpool.ps@edumail.vic.gov.au 
WEBSITE:   http://www.welshpoolps.vic.edu.au 
FACEBOOK PAGE:  www.facebook.com/welshpoolanddistrictprimaryschool 
 
PRINCIPAL:          Gabrielle Boyd 
STAFF:      Joanna Healy  

Sophie Callcott   
                    Sue Dower 

Cathy Clarke (Education Support) 
    Faye Critchlow (Education Support) 
    Jaimee Clavarino                 

ADMINISTRATION:         Carmel Sutherland 
                
BUS SERVICE:   Winterhalter Buslines 
 

Term Dates for 2019 

Term 1 29th January (teachers)  
 

31st January (students) 

5th April 

Term 2 23rd April 
 

28th June 

Term 3 15th July 
 

20th September 

Term 4 7th October 
 

20th December 

 
2019 Public Holidays-  Australia Day   26th January 
     Labour Day    11th March 
     ANZAC Day    25th April  
     Queen’s Birthday   10th June 
     Melbourne Cup Day  4th November 
 
The 2019 School Year will commence for teachers and other staff on Tuesday 29th January 2019. 
Tuesday 29th and Wednesday 30th January are Student-Free Curriculum Days.  The first day of school 
for students will be Thursday 31st January 2018.  

Prep Students will have the first 4 Wednesdays in February as a rest day. No school for Preps for 
Wednesday 6th February, 13th February, 20th February and 27th February.   

 

SCHOOL HOURS 
Morning Session 9.00 am to 11.00 am 
Recess         11.00 am to 11.30 am 
Midday Session   11.30 am to 12.30 pm 
Lunch      12.30 to 1.20 pm 
Afternoon Session   1.20 pm to 3.20 pm 

mailto:welshpool.ps@edumail.vic.gov.au
http://www.welshpoolps.vic.edu.au/
http://www.facebook.com/welshpoolanddistrictprimaryschool
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BUS 

Students can travel on the bus if they have a signed form giving parental permission and agreeing 
to a student code of behaviour. Details of the bus routes, timetable and a bus information sheet 
with parental responsibilities are available from the Office. 

Children not travelling on the bus for any reason or wishing to be dropped off at another stop, 
require a dated note to be provided to the school.  If a note or phone call has not been received, 
your child will be put on the bus as usual. 

STUDENT ABSENCES 
When a child is unwell they should be kept at home to allow them to recover before returning to 
school. It is expected that parents contact the school when a child is absent. Families are 
encouraged to use our Parent Reporting System, Compass, to enter their child’s absences.   

LEAVING DURING SCHOOL HOURS AND LATE ARRIVALS 

If you wish your child to leave during the school hours (for dental appointments etc.), it will be 
necessary for you to inform the Class Teacher, either personally, or by phone or letter as to the 
arrangements you wish to make for your child’s dismissal and collection from school.  If another 
person is collecting your child, please communicate this with the school. The sign-in, sign-out 
book is located in the foyer near the office.  All students must be signed in or out by an adult. 

PARENT / TEACHER MEETINGS  

Parent / teacher interviews take place throughout the year. Teachers are always willing to discuss 
problems at your request.  On such occasions, it is most desirable if this can be arranged when 
teachers are not involved with class duties.  Please arrange an appointment suitable to you and 
the teacher. Interviews occur during term 1 and term 3. 

SCHOOL BULLETINS AND NOTICES 

Newsletters are usually given out every second Thursday.  As they are an important form of 
communication, it is important you receive and read these.  One is provided for each family and 
usually issued to the eldest family member in the school.  These newsletters keep you abreast of 
what is happening within the school. They are also available by email as well as on the school’s 
facebook page:- www.facebook.com/welshpool and district primary school.  

MONEY  

Money should be brought to school only for excursions, and other specific activities which the 
school may be involved from time to time.  Money should be sent in a securely sealed envelope 
which shows the child’s name, grade, amount enclosed and the purpose. This envelope should 
be given to the child’s teacher or handed in at the office. Students should not bring valuables, 
mobile phones or unnecessary money to school.  Money can also be deposited directly into the 
school’s official account.   

Bendigo Bank direct deposit details are:- BSB 633-000 Account No: 156869083.  

 

 

http://www.facebook.com/welshpool
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LUNCHES 

Lunches are eaten in the classroom or under the sun shelter depending upon the weather from 
12.30pm – 12.40 pm.  Teachers supervise the children in the rooms or outside.  Parents are 
requested to encourage children to bring home any uneaten lunch. 

Lunch orders and money should be sent to school in a clearly named envelope.  Lunch orders 
will be placed with Welshpool Trading and Mixed Business on Fridays. A price list is located on 
the community board in the main foyer.  Reusable bags for lunch orders are available for purchase 
from the Office. These bags can also be used for BBQ orders on Wednesdays.  

BBQ DAYS- Parents’ Club  

The Parents’ Club hold a BBQ on Wednesdays at the school.  Price lists are sent home early in 
Term 1 in the newsletter.  Orders are required to be returned, with correct money, to the school 
on Wednesday mornings. 

A roster is drawn up at the beginning of each term for parents who can provide assistance with 
the cooking of the BBQ.  Without parental assistance this service for our children would not be 
available. We thank those parents who volunteer their time each week. 

LEGAL DOCUMENTS 

Where students are subject to court orders, custody orders or other important legal consideration, 
we request that copies of current orders be supplied to the school for our records. The privacy of 
such documents will be respected and stored securely. 

LOST PROPERTY 

All outer clothing which children may need to remove should be clearly labelled with the child’s 
name.  If your child loses an article of clothing, all unclaimed articles are usually placed in the lost 
property box. 

SCHOOL UNIFORM 

The wearing of school uniform is encouraged and it is preferred that all students will have clothing 
that complies with the uniform and wear it where possible. The school colours are red and black 
and as a general rule clothing in this combination of colours is considered to be school uniform. 
We have new school shirts, jumpers and jackets with the school logo available for purchase from 
the office. There is a store of donated clothing parents can access. Uniforms must be worn on 
excursions. Clothing with inappropriate graphics or wording is not allowed at school. 

SUNSMART HAT POLICY 

During Terms 1 and 4 all students are required to wear a broad-brimmed or legionnaires hat while 
outdoors.  We encourage students to leave their hats in their bags, in lockers or on pegs when 
not in use.  Red broad-brimmed hats can be purchased at the school. In Terms 2 and 3 where 
the Bureau of Meteorology predicts a severe UV radiation day, hats will be required to be worn.  
The UV app is accessible through the school website.  
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EXCURSIONS AND VISITS 

First-hand experiences are part of a vital education program.  Participation in these group outings 
is a valuable aspect of a child’s education.  Inclusion in any excursion is dependent upon your 
written consent on an excursion form and payment of any fees due. 

When a child does not participate they are expected to attend school as usual and will be catered 
within the school with a detailed schedule of learning. 

SWIMMING PROGRAM 

All children are involved in our swimming program. This program consists of one week at the start 
of the year in February and another week in term four at the beginning of December.  Children 
must be able to dress and undress themselves easily - please ensure their clothing is easy to 
remove and replace.  Towels and bathers are often misplaced, so please label these clearly. 

PARENT INVOLVEMENT 

Parent helpers are always welcome in the classroom. Calls for volunteers are made at different 
times during the year.  As part of our child safe standards, School Council requires that all 
volunteers undergo a ‘Working with Children Check’.  The school office will assist people in 
applying for their WWC card. Parents must sign in and sign out when coming to school to 
volunteer. 

PARENTS’ CLUB (Fundraising Committee) 

Parents’ Club meetings are held at the school. The meeting time is 9.30am and this is advertised 
in the School Newsletter. 

All parents and friends are welcome to attend.  This is a good opportunity to meet with other 
parents and become involved in activities, which support your child and our school. 

SCHOOL COUNCIL 

The School Council is the legally constituted body, which amongst many other duties, has a 
responsibility towards the disbursement of funds made available to the school by the Education 
Department, and funds raised by the School Council itself.  Meetings are held twice a term on the 
2nd Tuesday of the month at school.   

School Council elections are held for half of the School Council in March of each year.  If you are 
interested in becoming a Councillor, please speak to a School Councillor or Principal for 
information. 
 
Parent members on school council bring their experience as parents at the school and the views 
of the wider school community to school council meetings. School Council members are listed in 
the newsletter at the time of the new council’s formation usually in March.  Please contact them 
if you have any issues needing school council attention. 
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ILLNESS 

All efforts are made to cope with accident or illness, appropriately.  We will contact a child’s 
parents if necessary.  Medical details and necessary telephone numbers are on file in the Office.  
For this reason, it is vital that all changes of address, work and home telephone numbers, 
emergency contacts, etc., are kept up to date on our school records.  Please notify the Office and 
grade teacher of any changes as soon as possible. All staff are qualified and experienced first aid 
trained. Children absent from school are required to bring a dated note of explanation upon return 
to school.  Children who are sick should be kept at home to limit the spread of illness and to assist 
in your child’s rapid recovery. 

MEDICATION 

All medication must be handed to the child’s teacher. All containers must be labelled with your 
child’s name, the dose to be taken and when it should be taken.  Medication is kept in the first-
aid room and distributed as required. Please note due to Departmental regulations, staff are 
unable to administer Panadol and Nurofen. 

IMMUNISATION POLICY 

Under the Health Act 1958, all children are required to present a copy of their immunisation 
certificate when enrolling in a primary school.  The certificate states whether a child has been 
immunised against diphtheria, tetanus, polio, measles, mumps and rubella.  Students transferring 
between schools are also required to present immunisation certificates. 

MARC VAN (Mobile Area Resource Centre) 

The MARC Van visits our school one day per week.  A literacy and library program is taught on 
Mondays by the MARC Van teacher with each class.  Children can borrow books for one week.  
These books are then returned the following week where students can then borrow another book. 

ASSEMBLY 

On Mondays, we have an assembly where we begin the week, discuss coming events, have 
reports about past events and celebrate successes. Families are always welcome at our 
assemblies. 

CONVEYANCING ALLOWANCE 

Students who reside more than 4.8 kilometres, by the shortest practicable route, from the nearest 
bus stop are eligible to receive a Conveyance Allowance. The office has the appropriate forms, 
which need to be filled out to qualify for this funding. Please ask at the office if you are unsure. 

CURRICULM FUNDING 

School Council set the curriculum funding price (for class materials and student requisites) for the 
following year at their meeting each December.  

Curriculum funding for 2019 will be $120 per student (for class materials and requisites) and a 
$30 voluntary contribution (for grounds maintenance).  This makes a total of $150.00 per student 
per year.  
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WELSHPOOL AND DISTRICT PRIMARY SCHOOL 
Child Safe Policy  

 
 

Welshpool and District Primary School embraces the values of respect, honesty, responsibility, 
confidence and being your best. We aim to have students recognise their fullest potential through the 
acquisition of knowledge, skills and values in an environment where they learn and grow to enjoy a 
productive, rewarding and fulfilling life. In support of this 
 

at Welshpool and District Primary School, we have a zero tolerance to child abuse. 
 

Rationale: 
 

All Victorian schools are required to have a child safety policy or statement of commitment to child 
safety which details: 

 the principles that will guide the school in developing policies and procedures to create and 
maintain a child safe school environment; and 

 the actions the school proposes to take to: 

 demonstrate its commitment to child safety and monitor the school's adherence to its child 
safety policy; 

 support, encourage and enable school staff, parents, and children to understand, identify, 
discuss and report child safety matters; and 

 support or assist children who disclose child abuse, or are otherwise linked to suspected child 
abuse. 

 Ensure that child safety is considered in the recruitment, selection and management of staff 
(includes contractors and volunteers) 

 
 

Ministerial Order No. 870 (available at www.vrqa.vic.gov.au/childsafe) states that  
Child abuse includes – 
 

 Any act committed against a child involving – 
o A sexual offence or 
o An offence under section 49 B (2) of the Crimes Act 1958 (grooming) 

 

 The infliction, on a child, of – 
o Physical violence or 
o Serious emotional or psychological harm 

 

 Serious neglect of a child. 
  

http://www.vrqa.vic.gov.au/childsafe
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A Child Safety Code of Conduct  
 

To promote child safety in the school environment we acknowledge the following: 
 
All students have a right to: 

 Take part in learning programs that meet their individual needs. 

 Feel secure and to be safe in a caring and supportive environment. 

 Work and play without interference in an atmosphere of harmony and cooperation. 

 Receive respect, kindness and courtesy and to be treated with fairness. 

 Have learning continued without disruption in a supportive environment. 

 Be valued for their individuality including; race, gender, cultural, physical or intellectual diversity. 

 Expect the school rules are fair, consistently implemented and respect the rights of all involved. 

 To be safe in every aspect of daily life at school, including Out Of School Hours Programs and 
after school sporting clinics.  

 
All students have a responsibility to: 
 

 Care and value themselves, others, teachers and the school community. 

 Be safety conscious in relation to themselves and others. 

 Treat others with respect and good manners. 

 Keep the guidelines of good behaviour, modelling and supporting school rules. 

 Develop a sense of accountability for their own actions. 

 Work to achieve their personal best whilst allowing others to do the same. 

 Allow for others to learn and to respect the rights of others. 

 Explore their full potential in their learning. 
 
School staff adheres to the following standards about the ways in which school staff are expected to 
behave with children: 
 

 School staff provide opportunities for all students to learn 

 School staff treat their students with courtesy and dignity 

 School staff work within the limits of their professional expertise 

 School staff maintain objectivity in their relationships with students 

 School staff are always in a professional relationship with the students in their school whether at 
school of not 
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Implementation: 
 
Procedures for responding to and reporting allegations of suspected child abuse 
Forming a belief on reasonable grounds 
A person may form a belief on reasonable grounds that a child is in need of protection after becoming 
aware that a child or young person’s health, safety or wellbeing is at risk. 
 
Reporting a belief 
 
Mandated staff members (Teachers and Principals) must make a report to Child Protection as soon as 
practicable after forming a belief on reasonable grounds that a child or young person is in need of 
protection. 
 
Staff members, whether or not mandated, need to report to the principal or assistant principal their 
belief when the belief is formed in the course of undertaking their professional duties. 
A report must be made as soon as practicable after forming the belief and on each occasion on which 
they become aware of any further reasonable grounds for the belief. 
If one staff member has a different view from another staff member about making a report and the staff 
member continues to hold the belief that a child is in need of protection, that person is obliged to make 
a report. 
 
Please refer to the Mandatory Reporting Policy and Procedures Policy 2014 for procedures in response to 
allegations of child abuse. 
 
These procedures do not: 

 prohibit or discourage school staff from reporting an allegation of child abuse to a person 
external to the school; 

 state or imply that it is the victim's responsibility to inform the police or other authorities of the 
allegation; 

 require staff to make a judgment about the truth of the allegation of child abuse; or 

 prohibit staff from making records in relation to an allegation or disclosure of child abuse. 
 
Strategies to identify and reduce or remove risks of child abuse 

 Risk management strategies have been developed within the following school policies: 

 Mandatory Reporting Policy and Procedures Policy 2014 

 Student Engagement Policy 2014 

 Duty of Care Policy 2014 

 Ensure that all staff are up to date with the Department Mandatory Reporting online 
Professional Development  

 Ensure that we follow the staff selection checklist before any staff member if offered 
employment. 

 Ensure that our Out of School Hours Care provider has a copy of our school policy. 

 Provide a safe environment that staff can come and discuss their child safety concerns with the 
Principal. 

 Provide students regularly with exposure to numbers such as Kids Helpline through the 
mechanism of our eSmart curriculum.  
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References: 
 
http://www.education.vic.gov.au/school/principals/spag/safety/pages/dutyofcare.aspx 
 
If the school identifies risks of child abuse occurring in one or more school environments the authority 
must make a record of those risks and specify the action(s) the school will take to reduce or remove the 
risks (risk controls). 
Explanatory note: Different risk controls may be necessary for particular groups of children 
depending on the nature of the risk and the diversity characteristics of children affected by the risk. 

 As part of its risk management strategy and practices, the school must monitor and evaluate the 
effectiveness of the implementation of its risk controls. 

 At least annually, the school must ensure that appropriate guidance and training is provided to 
the individual members of the school staff about: 

 individual and collective obligations and responsibilities for managing the risk of child abuse; 

 child abuse risks in the school environment; and 

 the school's current child safety standards. 
 
Strategies to promote child empowerment and participation 

 The school authority must develop strategies to deliver appropriate education about: 

 standards of behaviour for students attending the school; 

 healthy and respectful relationships (including sexuality); 

 resilience; and 

 child abuse awareness and prevention. 

 The school must promote the child safety standards in ways that are readily accessible, easy to 
understand, and user-friendly to children. 
 

Evaluation: 
This policy will be reviewed in consultation with the whole school community as part of the school’s 
three-year review cycle. 
 
 

    This policy was last ratified by School Council in                            August 2016 
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CHILD SAFETY STANDARDS 

What to expect at Welshpool and District Primary School 
 

 Everyone connected to our school can help children be safe. 

 We have zero tolerance of any abuse of children. 

 We already have policies and processes in place to protect the care, safety and welfare of 
children. These are being strengthened to ensure a zero tolerance approach to child abuse. 

 There are clear boundaries about how adults in our school community may interact with the 
children here. 

 The new child safe standards go further than child protection arrangements did in the past. 

 The child safe standards apply to school staff (including volunteers and contractors), visitors and 
students’ family members. 

 Keeping children safe is everyone’s responsibility. 

 We want to ensure you know how we are keeping your children safe at school, and how we’d 
like you to support us (for families). 

 Unsupervised contractors will be asked about their child safety arrangements as a condition of 
working with us if they work with children enrolled in the school (or children can reasonably be 
expected to be present while they are at the school). 

 Other people using our school facilities will be asked about their child safety arrangements as a 
condition of using our facilities, if they involve children enrolled at the school. 

 

 


